

Job Description
	Job Title: Programme Officer
	Reports to:  Programme Coordinator
	Location:  Nuwakot (Trishuli) and Dolakha ( Gaurishankar RM)

	Duration: 2 years  (6 months’ probation) with possibility of extension.

	Overall goal of Position : To implement the Living Water Nepal’s  projects in Nuwakot & Dolakha


	Key Responsibilities  

	· Proactively coordinate, manage and implement LWN’s projects and programmes.
· To make budget, plan, implement, monitor, report and document for the projects.
· To prepare a mapping for stakeholders, baseline survey and to track beneficiaries of the project
· To mobilize the Field Staff and concerned stakeholders 
· To make a good Networking connection with Rural municipality and Ward level  stakeholders
· To Document the project learning’s and Stakeholders recommendation.

· Regularly visit field locations to implement, monitor and evaluate LWN’s projects and programmes. 

· To repare report timely manner. 
· Develop best practice tools for project execution and management.
· Liaise with project partners and stakeholders including Government authorities, local committees and other relevant agencies on an on-going basis.
· Make presentations and prepare documentation about Living Water Nepal to donors, visitors and stakeholders.
· Motivate and supervise field staff, communities, Water User Committees and stakeholders.  
· Identify and resolve issues and conflicts within the project team and in the field.
· Any other relevant duties as and when required.

	Required Knowledge, Skills, and Abilities


	· Reporting skills.

· Have positive learning attitude and concern for the poor and vulnerable community.
· Sound Knowledge and experiences in community development project. 
· Negotiation, community engagement and representation skills.

· Ability to remain calm and work under pressure.

· Excellent analytical/problem solving skills 

· Strong capacity building and facilitation skills 

· Willing to travel regularly to the project site and stay in the field if necessary.
· Demonstrates cross-cultural sensitivity, flexible worldview, emotional maturity and physical stamina. 

· Demonstrated ability to meet strict deadlines and work independently and cooperatively with team members in a cross-cultural environment 

· Ability to maintain performance expectations in psychologically stressful environments and physical hardship conditions with limited resources

· Excellent English & Nepali communication skills (oral and written) 

· Good computer skill (MS – Words, Excel, Power Point, email and enternet)
· Have high level of integrity and honesty, self-motivated, confident and independent.
· Having a valid driving license
· Good negotiation skills and a good team player

· Excellent organizational skills with the ability to prioritize multiple tasks.

· Build and maintains an effective relationship with team, colleagues and members.

	Minimum qualification and experience required
	· Bachelor’s Degree in social stream, rural development or any relevant  field

· At least 1 to 2 years of experience of working in WASH sector.
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