Job Description

	Job Title: Education Trainer (Manager)
	Reports to: Cluster Team Leader
	Location: Kapilbastu Cluster Office with frequent travels to other clusters

	Objective of the Job: To develop training design and facilitate it in education projects, give close technical assistance to local implementing NGO partners in the district for their effective training planning, implementation and monitoring and also contribute to the implementation of UMN's Cluster strategic plans. 

	Areas of Responsibility
	Decision Making
	Qualification & Experience

	Relationships and Processes

1. Build strong relationships with implementing partner(s) and maintain them through regular interaction, coaching, and feedback on performance. Develop partner staff capacity wherever required, notably in Education processes/skills/issues and project management skills and any other relevant areas from the partner organisational development plan.

2. Build strong relationships with key local project stakeholders (including Rural Municipality) and cooperate with them for successful project implementation. Coordinate with relevant local networks and forums.

3. Work together with other Cluster staff to ensure integrated outcomes, and with UMN Thapathali staff to share learning and shape technical strategies.

Training Facilitation & Management

4. Oversee, plan and facilitate the training programs in all key areas of Education projects. 

5. Identify and determine training needs to achieve the intended results in all key areas of Child and Youth for Community Change (CYCC) project and other education projects. 

6. Develop or modify training curriculum, course materials, package/module, manuals or documents to meet specific training needs in education projects.
7. Carryout research/evaluation and review of existing training methods, approaches, materials to determine appropriateness and relevance.

8. Maintain understanding of new educational and training techniques and methods. 

9. Work closely with Government body to plan and coordinate the roll out of the teacher training for child friendly teaching learning in the schools.

10. Monitor training programmes and manuals to ensure that they are effective and up-to-date and make updates as necessary. 

11. Maintain updated curriculum database and training records.

12. Work closely with education team leader and project manager(s) to address training issues, needs, design and implementation in education projects
13. Ensure that all UMN policies, including for cross cutting issues, are followed.

Technical 

14. Develop a good understanding of education policies and system to support effective training facilitation and management. Build partner staff understanding of these training facilitation and management.

15. Contribute to implement of the Cluster strategy and enhance the integration of Education work with other projects and partner activities.

16. Support Education Technical Leader in 

· developing overall strategy and plans for UMN’s Education theme;

· ensuring UMN's Education interventions are based in good practice and innovative;

· coordinating with other UMN technical areas;
· sharing learning and best practice in various Education forums.

	· Facilitate participatory design process of Education projects

· Contribute to Cluster strategy decisions
· Contribute to Technical Forum learning and decisions

	· Master's Degree preferred in Education with minimum of three years of experience in developing training curricula/manuals and facilitating training events including teacher training or Bachelor’s Degree in Education and minimum of five years’ work experience in developing training curricula/manuals and facilitating training events including teacher training.
· Proven work experience in designing training curriculum, courses, modules and manuals and facilitating trainings including child friendly teacher trainings etc. 

· Extensive knowledge of instructional design theory, learning principles and implementation 

· Proven ability to complete/master the full training cycle (assess needs, plan, develop, coordinate, monitor and evaluate) 

· Familiarity with traditional and modern job training methods and techniques 

· MS Office proficiency 

· Advanced organisational skills with the ability to handle multiple assignments 
· Strong communication skills

	
	Dimensions
	Skills, Attitudes, Behaviours

	
	· Member of Cluster Team 
· Member of UMN’s Education Technical Forum

· Representing UMN at relevant technical forums

· Ensures mainstreaming of cross-cutting issues in their projects

· Supports organisational development and capacity building of UMN partner organisations
	· Seeking to model the UMN values and vision

· Heartfelt commitment to serving the poorest and excluded people—to finding innovative ways they can participate in and benefit from UMN’s work

· Belief in the ability of the poor to analyse their own problems and transform their lives

· A good trainer, mentor, and coach and eager to build the capacity of others

· Good persuading & influencing skills, able to enthuse others

· Social skills necessary to build effective working relationships with a broad range of people

· Learning attitude, self-motivated to keep updated on development trends 
· Good computer skill and communication skills in Nepali and English language, both written and verbal, in order to present technical information in an appropriate manner

· Proactivity and self-motivation

· Flexible in terms of work time, workload and travel
· Able to thrive in a situation of change and uncertainty
· Respect for gender and cultural diversity 
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